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Hactosiee Tonowenue paspabotano B UEAX HEAOTYIICHHA mﬂam;:;
HEOMMIMANBHOM OTYETHOCTH W HCTIONKIOBAHHA MOLIES l:Hi-lJ{ ﬂGK}'MiHTUE B o
g coorsercreun co cr. 13.3 MesepansHOro 3akoHa oT 25 nexabps 2008 roaa e
273-03 «O npoTHROACHCTBHM KOPPYNUMH» - YAOCTOBEPAIONUIHX JIHHHOCTD,
pokymentos o6 ofpazoBaHMH  rocy1apcTBEHHOTO obpasua, obecneveHHs
yupessienHeM ocTosepoit uudopMauui 0 KpanH(UKalMK MPETEHICHTOB Ha
TPYAOYCTPOICTBO, JaHHBIX OTpamaeMbix B OyXraiTepckoM y4eTe H OTHETHOCTH,
oT4eThl B cdepe  3aKYNOK, KOHTPOJbL  JAOKYMEHTHPOBaHMA  ONepauuu
XO3MHCTBEHHON JICATENBHOCTH, COKPAIICHHS YMCIa HApyIUeHHH H KOPPYMUMH B
J0O, noswimenus kauecrna oGpazosarensuwix yeayr. JIOO 3zaunTepecoBaHo B
YKPENIeHHH CBOCH penyTaluWH, OTKPBITOr0 U A06pocOBECTHOrO KOHTpareHTa B
MPABOOTHOLICHHAX, BOIHHKAKOLIMX B CBA3H C JEATENBHOCTBIO IIUO.

L Obmme nojoxenus

.1, Oduumanbhbii 1OKYMEHT - THCHMEHHBLIH aKT, BLINOJHEHHBIH Ha
OyMaxHOM HOCHTENe, MCXOMALMHA OT TOr0 WM MHOTO CTPYKTYPHOIO 3BeHa
rocannapara, ya10CTOBEpAIOIIMH KOHKPETHbIE (haKThl H COOBITHA, KOTOPBIE BIEKYT
A HCHOIBL3YIOWMX  ero JHIL onpeaenedHsie nociaencteus. Oduumnansublii
AOKYMEHT JO/KEH COACpAKaTh YCTAHOBICHHbIE PEKBH3HTHI.

1.2, JIoKyMeHT - MaTepHaIbHBLIH HOCHTENE C 3a)UKCHPOBAHHON Ha HeM B
moboit hopme uidopmalineii B Bue Tekera, 3IBYKO3anucH, niobpakenus u (1im)
HX  COYCTAHMA,  KOTOPBIH  MMEET  pPeKBHIHTHI, MO3BOJAIONINE  ero
HICHTHQHLHPOBaTb, W MpelHa3Ha4YeH s Nepeayl BO BpeEMEHH HW B
POCTPAHCTBE B LIENAX ODILECTBEHHOTO HCMONB30BAHMS M XPAHCHMUS.

I.3.  JlokymeHTHpoBaHHe - duKcaius HHOPMaUKMK Ha MaTepHanbHBIX
HOCHTENAX B YCTAHOBIEHHOM MOpPAJIKE.

L4, Dxsemnasp - obpazen THPAXKHPOBAHHOIO AOKYMEHTA, MACHTHYHBIH
OPHIMHATY.

1.5.  Ortuer - nokymenr, COMePIKaLMA CBECHHSA O BbINOIHEHHH MJ1aHOB,
3alanmi,

MEPONPHATHH, npeacTasIseMblii BLILIECTOAIEH OPraHM3alMe  WiIH
AOIIKHOCTHOMY JIHILY.

1.6. Crarucruveckas OTHETHOCTH
KaYCCTBEHHBIX MOKa3aTellei,
OpraHM3auuii 3a onpeaenéHHbli

= CHCTEMa KOJHYeCTHEeHH bIX H

XapakTepH3yIOLmx paboty obpazoBarenbHbIX
MEPHO BPEMEHH,



e T

1.7. TloutMHHOCTE  JOKYMEHTOB  YCTAaHABJIMBAETCH NYTEM  POBCPKH
OOMIHHHOCTH  NOANUCEH  JOKHOCTHBIX  JIHLL W COOTBETCTBHA COCTABJICHHA
JMOKYMEHTOR JIATAM OTPAXKCHHA B HHX onepaunit, nindopmaunn, GakTos | T.1.

1.8, TloanepeficrauTensibIMK JOKYMEHTAMM ClIeIYET NIOHHMATh:

1LE L Tloanocteid  WIrOTOBAEHHBIE  (PHKTHBHBIE  JIOKYMEHTHI  HIH
MOMLICABHLIE JOKYMEHTBI, B KOTOpblE BHECEHbI M3IMEHEHHMA MYTEM TMNOAYMCTOK,
JAONHCOK, MCTIPABIEHHA WAM YHHYTOKCHHWA HACTH TEKCTA, BHECEHMA B HEro
AONONAHHTEALHBIX AAHHBIX, NPOCTABIEHHA OTTHCKA TOAMCALHONO LITAMIA WM
NnevyaTi U T.n.

1.8.2. Daktuueckn apasoMHecs NoTHHHBIMHE, HO COJIEpAKAILHE CBEIEHHA,
HE COOTBETCTBYIOLIME JACHCTBHTENALHOCTH, OHH COXPaHSIOT BHEUIHHE MPH3HAKK W
PEKBHINTHI HALTEHALINX JOKYMEHTOB (WIroTORASIOTCA HA ofHLIMansHOM Dranke,
CONCPHKAT HAMMEHOBAHHA AOJUKHOCTEH W (aMMIMM NHL, YNONTHOMOYEHHBIX HX
MOAMNKCHIBATE), OHAKO BHECEHHBIE B HHX CBeleHHA (TexcT, uMppoBLIE NaHHbLIE)
ABAAOTCA ¢ hanbCHPHUHPOBAHHBIMHE,

1.8.3. Beinannbie ¢ HapylmieHMeM YCTAHOBIEHHOIO TOPAAKA, T.e. B
pesyieTare 310ynorpebieHus NOIKHOCTHBIM JTHLOM coyKeOHBIM NoJoKeHHeM
HITH COBEPLUCHHA MM XaNaTHRIX ACHCTBHH NPH BbIJA4E 3TOMO AOKYMEHTA.

1.8.4. Mcnonbiosanne HeACHCTBUTENBHBIX JOKYMEHTOB 3AKIIONAETCH B HMX
NPEAOCTaBICHHH B Ka4decTBe OCHOBAHHH J18 TPYAOYCTpOiCTBA, a Takke
nposeieHns m000ro M3 AelCTBHH, OTHECEHHBIX K KOMIETeHUHH MelHIMHCKON
Opra’u3alluH.

= JeiicTens aoamunocranix aun 100 npu BosnnKHOBeHHN
COMHEHHH B 2ACTABACHHE - ; =

2.1.
NPEACTABICHHLIX JOKYMEHTOB (AHINOMOB, CepTH(HKATOB, YAOCTOBEpEHHii) H
AOCTOBEPHOCTH cojiepxallieiics B HHX HWHQOpMauwuH aenonpomisoautens JIOO,
OCYWIECTBAAIOIINA Y4eT JOKYMEHTOB, 00S3aH NPeANPHHATE MEpPhI, HATIPAB/ICHHBIE
H& YCTpPaHeHHE BO3ZHHKIIHX COMHEHHH H Ha TNOJYYEHHE [NONOAHHTENBHBIX
CBEJIEHHH.

2.2. Ilpn BO3HHKHOBEHHH y JaBeNyIoLIero COMHEHHH B
npodeccHoHaNNIME WM KOMIETEHTHOCTH paboTHHKA, OH o0s3lan o6 SToM
COOOLMTE  JICNONPOH3BOIMTENI0 € Lelblo NPOBEPKH  MOUIHHHOCTH
HpENLABICHHBIX PabOTHHKOM AOKYMEHTOB NPH TPYAOYCTPOIiCcTSe.




CHHUMAcT KOIMHK) ﬂDK}"MEI‘lTDE H

NPOBOIHT «nepBblii  HTAY npoBepkH  MOATHHHOCTH ﬂHEﬂﬂM& (apyrux
JIOKYMEHTOB) MMPH npuéMe Ha padboTy: BH3YAIBHBIH H TAKTH/IbHbLIH.

54, Cpenenus 00 obpazoBaHHH paboTHHEA npHpaBHHBAKOTCA K
NepPCOHANTbHBIM JIAHHBIM. Cornacko m. 3 c1. 86 TK P® (anajnoruuHas HOpMa
cofepuTcs TakKe B .l n.2 cr.10 MdenepansHOro 3aKOHA OT 27.07.2006 Ne 152-
3 «0 nepCOHANBHBIX JIaH HBIX») BCE MEPCOHATBHBIE JaHHBIC paDOTHHKA CleayeT
moayuars Toaeko y Hero camoro. Ecau nepcoHatbHbIe JAHHbIC paboTHHKA,
BOIMOXHO, MOJYHHTbL TOJMBKO ¥ TPeTheH CTOPOHLI, 1O pabOTHHK, JOKEH ObiTh
yBeiomIeH 00 HTOM 3apaiee M OT HEro JOKHO GeiTh MOIYHEHO MHChMEHHOES

cornacHe.
2.5. [enonpoH3BOAHTEh obs3an COODILHTH pabOTHHKY,
Npe0CTABUBILIEMY JIOKYMEHT, BEI3LIBAEMBII COMHEHHE B €ro MnoJTHHHOCTH, O

esX, NpernojaraeMbix HCTOMHHKAX H cnocobax monyqeHHs NePCOHATBHBIX

JaHHBIX, a TaKkKe O XapakTtepe M MOCIEACTBHAX OTKa3a paboTHHKa J1aTh
MHCBMEHHOE COracHe Ha MX Noay4eHHe.

2.6. [Ilocne odopmnenusa  cornacHi paboTHHKa Ha  noJay4eHue
sakoHoaatenscTBoM  PD,

23. Jlenonpon3BOANTCIR

NepCOHANBHBIX  JaHHBIX, B  COOTBETCTBHH  C
JIENONPOHIBOAHTEL HAlIpaBASET o HUHATEHBII 3aMPOC B HHCTAHLMIO, BbLIABLIYIO
JokymenT (oGpajoBate/ibHOE YUPERACHHE, JIp. ).

2.7. B cinyyae mojy4eHWs OTBETOB Ha 3arpochl MOATBEPAKIAIOUINX, 4TO
peiCTaBieHHBIe  JOKYMEHTB  0Dpa3oBaTe/IbHbIMH yupe#kIeHHAMH  (HHBIM
YUYpeKAeHHEM, OpraHH3alieii) He BbIIABATHCE, HIH YKA3aHHBIC B HUX CBEACHMS
He COOTBETCTBYIOT JIeiCTBUTENBHOCTH, AENONPOH3BOAKTENbL B AEHB MOTYHCHHA

OTBETOB HANPABIACT 3aBE/1YIOLIEMY AOKIAUHYIO 3AMHCKY.
28. B caywae mnonoxuTensHOro orsera (yKasaHHs B JIOKYMEHTC

HHGOPMALMH  HECOOTBETCTBYIOLUEH JICHCTBHTENBHOCTH WJIH JAOKYMEHT  HE
BHUIABAJICH  JAHHOH  HMHCTaHWMeH, [p.)  3aBeAyIOUMH  paccMaTpHBaeT
fpejACTaBleHHbIe TOKYMEHTh H NPHHHMAET pellieHHe O HanpaB/IeHHH 3aABICHAA B
NMPAaBOOXPAHHTE/ILHBIC OPraHbl O COBEPIICHHOM MPECTYTUICHHH (uHOE).

2.9. [Ilpencrasnennsie B JIOO HeaeHCTBHTENbHbIC AOKYMEHTBI HIH HX
KOMHM He TNoJJIekaT BO3Bpary B CBA3H € HX BO3MOKHOW BBEIEMKOH
NPaBOOXPaHHTENLHBIMH OpraHaMu H MOCTEqYIOLIHM NpH3HAHHEM
BELECTBEHHBIMH JIOKa3aTe/IbCTBAMH.



JHYHOH 3aHHTCPECOBAHHOCTH B MOMYMCHHH NHYHO AHOO Hepes TpeTeHX i
MATEPHANLHOH BLINONL HIIH HHOMO MMYIWECTBA, KOTOPOE BIMACT WAH MOWET
NOBIHATE HA HAANEAKALIHE HCTIONHEHHE HMH NpodeccHonATBHBIX obs3anHoCTel:

- OCYUIECTRIAIOT NpOBE/IeHHE MEPONPHATHA BHYTPEHHEro KOHTpOS
(MPOBEPOK) 1O BRIABNEHHIO ¥ HENONYUEHHIO COCTABNEHHS HEOPHUHANLHON
OTHETHOCTH M MCTIONLIOBAHMA TMOMACHBHBIX AOKYMEHTOB, COFIACHO rpadmka
KOHTPOARHEIX  MeponpusTthii, cocrasnennoro Komuccwed (a takae no Mepe
HEODXOAHMOCTH ):

= NPH  NPOBeJCHHH TNPOBEPOK  YYHTHIBAIOT, YTO NOLTHHHOCTH
AOKYMECHTOB YCTAHABTHBACTCH NYTEM NPOBEPKH PeaJBHOCTH WMEIOUIHXCH B HUX
MIOANHCER AOTKHOCTHBIX MU H COOTBETCTBHA JOKYMEHTOB JaTaM OTPAKEHWS B
HHX onepaipi, nHdopmanun, gaktos;

- NpH YTEHHH JOKYMEHTOB, MOCNE YCTAHOBAEHMA HX MOLTMHHOCTH,
[IPOBCPAIOT JOKYMEHTBI M0 CYIIECTBY, TO €CTh € TOYKH 3PEHHA AOCTOBEPHOCTH,
JAKOHHOCTH OTPakWCHHBIX B HHX XO3RHCTBEHHBIX oOnepaumi, wudopmamy,
tpaxrax. [loctoBepHocTs  onepaimuii, sadUKCHPOBAHHBIX B JIOKYMCHTAX,
NPOBEPAETCH HM3YHEHHEM ITHX M BIAHMOCBAIAHHBIX C HUM JOKYMEHTOB, OHNpPOCOM
COOTBETCTRYIOWIMX JIOJIKHOCTHBIX JTHL, OCMOTPOM 0DBEKTa B HATYPE. 3aKOHHOCTE
OTPaXEHHBIX B JOKYMEHTaX ONepalHii yCTAHABNTHBACTCH MYTEM MPOBEPKH HX
COOTBETCTBHA JICHCTRYIOUIEMY 3aKOHOAATENBCTRY.

3.6. Pesynwtatel nposepkn Komuccuu odopmasioTcs NpOTOKONOM, ¢
NPHIOKEHHEM TOKYMEHTAIIHH ¢ GaKTaMi HApyLLIeHHA,

3.7. Jlns npuBieYeHHS K OTBETCTBEHHOCTH pabOTHHKA MO COCTARIEHHIO
HeoHUHANLHONH OTYETHOCTH MM HCMNONL30BAHHA NOLIENBHLIX AOKYMEHTOB B
KOpbICTHBIX UensX KomuccueH onpeaensercs Mepa OTBETCTBEHHOCTH, W BCR
odopMIeHHAaR [OKYMEHTallMs Hanpasiserca npeaceaaremo Komurera ans
MPHHATHA OKOHYATEJbHOrO pELIeHHA O MPHUMEHEHHH Mep OTBETCTBEHHOCTH K
' 3.8. Cucrema  BHYTPEHHEro  KOHTpOIA  Y4HThIBaeT  TpeboBaHws
AHTHKOPPYNUHOHHON NoanTHkH, pearnsyemoli /100, 1 BKmOYaeT B ceds, B TOM
yHcae:

. NpoBepkH COOMIOACHHA PA3THYHBIX OPraHM3AUMOHHBIX MPOLELYp M
NeATeIBHOCTH, KOTOplE 3HaYMMBI C TOYKH 3peHus paborel mo

et 2

NPOGHAAKTHKE H IPETYTPEAICHHIO KOPPYILHH;
- KOHTpO/Ib JOKYMEHTHPOBAHHA onepaumii Xo3nii e

pHOCTH JJOO (HampaB/ieH Ha  NpeynpexaeHHe H BEISBIICHHE
COOTBETCTBYIOLLHX




AHYHOH 3aHHTEPECOBAHHOCTH B [IOAVYEHHH ITHYHO Aubo HEpEl TPETBHX JTHL
MATEPHAIBHON BLINOIL HAH HHOMO HMYIUICCTBA, KOTOpPOE BIMSAET HWIH MOKET
MOBITHATE HA HALIEKALLHE HCTIONHEHHE HMH NPOoReCcCHOHANBHLIX 0Bg3aHHOCTel:

- OCYUIECTRIMIOT MPOBEICHHE MEPONPHATHIE BHYTPEHHEro KOHTpOasA
(MPOBEPOK) MO BLIABIEHHIO H HEJONYLIEHHIO COCTABRIEHHA HeOhHUHATEHOI
OTHETHOCTH M HCTIONLIOBAHMA MOLICIBHEIX JOKYMEHTOB, coraacHo rpaduka
KOHTPONBLHEIX MeponpusTHii, coctasnennoro Komuccnedt (a Taike mo Mepe
HEODXOAMMOCTH );

= NMPH  NpOBEAEHHH MPOBEPOK  YYHTHIBAIOT,
AOKYMCHTOB YCTAHARIHBAETCH NYTEM NPOBEPKH PEeallbHOCTH MMEIONINXCA B HUX
MOAMHCEH NOMAKHOCTHBIX JIHI H COOTBETCTBHA [OKYMEHTOB JataMm OTpakeHHA B

HTO OOLTHHHOCTE

HHX onepauuii, Hudopmanun, GpakTos;
MPpH YTEHHH JOKYMEHTOB, MOCHe YCTAHOBACHMN HX NOLIHHHOCTH,

MPOBEPAIOT JOKYMEHTBI 110 CYUIECTBY, TO €CTh C TOYKH 3PEHHA JOCTOBEPHOCTH,
3AKOHHOCTH OTPAXEHHBIX B HHX XO03IAHCTBEHHBIX onepauuil, wuaopMaim,
daxrax. JlocToBepHOCTh  onepauuii, 3aQUKCHPOBAHHBIX B  JIOKYMEHTAX,
MNPOBEPACTCH H3YUEHHEM ITHX H BIAHMOCBAIAHHBIX C HHUM JIOKYMEHTOB, ONpPOCOM

COOTBETCTBYHOUIMX JOIKHOCTHRIX JTHIL, OCMOTPOM 00BEKTa B HAaType. 3aKOHHOCTB
OTPAKEHHBIX B JOKYMEHTAX OMepaluil yCTAHABIHBASTCA MYTEM NPOBEPKH MX

COOTBETCTBHA ICHCTBYIOLIEMY 30KOHOJATENLCTRY.
3.6. Peaynerarei nposepkd KomuccHu oQOPMASIOTCE NPOTOKOAOM, €

NPHIOKEHHEM TOKYMEHTALHH ¢ (akTaMi HapyIUIeHHS,

3.7. Jlas npuBnedeHHAs K OTBETCTBEHHOCTH pabOTHHKA MO COCTABICHHIO
Heo(HUHATBHOH OTYETHOCTH HIIH MCMOJIB30BAHHUA MO/UIENBHBIX IOKYMEHTOB B
KopsicTHBIX uensax Komuccuedl onpezensiercs mMepa OTBETCTBEHHOCTH, W BCA
o(OpMIEHHAsS JOKYMEHTAlUMA Hanpasisercs mnpeacenatemo Komurera ans
NPHHATHA OKOHYATE/IbHOIO pEIEHHS O MPHUMEHEHHH MEp OTBETCTBEHHOCTH K

- paboTHHKY.
3.8. Cucrema  BHYTpPEeHHero

KOHTPOAA  Y4YHThiBaeT  TpeboBaHus
aHTHKOppYNUHOHHOH nonntuku, peamnsyemoit [JOO,  Brmodaer B cebs, B ToM

gHCae:
npoBepkH cobMoeHHA PasIHYHBIX OPraHH3IALMOHHBIX MpoUeayp W
KOTOpble 3HAYHMBI C TOYKH 3peHHA pabotel Mo

npaBHi  AeATeTbHOCTH,
NpodMIAKTHKE H NPe/IyTPEkIeHHIO KOPPYIILHH;
KOHTPO/Ib JOKYMEHTHPOBAHKA ONepaluHi Xo38HCTBeHHOMH

npeaynpexieHHe | BBIAB/ICHHE

Jgestenstocti JIOO (HampaBieH Ha
COOTBETCTRYHOLUMX










